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 SEQ CHAPTER \h \r 1                                                              HR-PA-ACADEMIC
	CONFIDENTIAL


APPLICATION FOR PERMANENT ACADEMIC POST 
	IMPORTANT:   Applicants are advised to complete the form in full.

1. Typed applications ONLY.

2. Your application form must be accompanied by a COMPREHENSIVE CURRICULUM VITAE and,
· identity document (including passport, work permit, permanent residence permit or proof of nationalisation if applicable) (certified copies within the previous six months).
· all educational qualifications (certified copies within the previous six months).
· academic transcripts/records (certified copies within the previous six months).
· proof of SAQA verification for foreign qualifications (if applicable) (certified copies within the previous six months)
· for ACADEMIC POSITIONS a teaching statement (refer to page 1 of advertisement).

3. Send the completed application form to the email address indicated in the advertisement (www.unisa.ac.za).
4. Should you wish to apply for a post in more than one department, complete a separate application form for each post.


1. PERSONAL PARTICULARS

	Surname
	
	Title
	

	Full names
	

	Identity number
	

	Passport number
	

	EMPLOYMENT EQUITY INFORMATION (This information is required to enable the University to comply with the requirements of the Employment Equity Act, Act 55 of 1998)

	Race (Mark with x)
	African
	Coloured
	Indian
	White
	Gender
	M
	F

	Are you a South African Citizen?
	Yes
	No

	If you are not a citizen by birth, please indicate the date you acquired your citizenship
	

	Are you a person with a disability?
	Yes
	No

	If yes, please provide further details

	

	Residential Address 
	

	Postal Address 
	

	Telephone (Cell)
	

	Telephone (Work)
	

	Telephone (Home) 
	

	e-mail address
	


2. PARTICULARS OF POST APPLIED FOR: 
	Position applied for and Rank
	

	Department 
	

	Reference Number
	

	What is the minimum salary that you will consider (per annum)?
	Basic Salary


	Total Package



	Are you willing to be considered for a post in a lower rank (with concomitant remuneration)?
	Yes
	No

	If “Yes” Please specify the rank
	


3. EMPLOYMENT HISTORY 
	3.1 Details of Present Position 

	Position
	

	Employer
	

	Address 
	

	Period of Employment 
	

	Period of Notice 
	


	3.2 Relevant Occupational Experience

	Employer
	Position
	From
	To

	
	
	Year
	Month
	Year
	Month

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


4. LANGUAGE PROFICIENCY 
	Language 
	Speak
	Read
	Write

	
	
	
	

	
	
	
	

	
	
	
	

	Are you prepared to participate in a competency test in respect of the languages indicated above? 
	Yes
	No


5. COMPLETED QUALIFICATIONS (List from highest to lowest qualification)
	Degree/diploma/ certificate
	Institution
	Major subjects and dissertation title 
	Date completed

	
	
	
	

	
	
	
	

	
	
	
	


6.
CURRENT AND/OR INCOMPLETE STUDIES (If applicable) 
	Degree/diploma/ certificate
	Institution
	Major subjects and dissertation title
	Expected date of completion

	
	
	
	

	
	
	
	

	
	
	
	


7. TEACHING STATEMENT (Academic and Research positions)
	7.1
Teaching or Research statement of not more than 2000 words

	


8.
RESEARCH PUBLICATIONS

	8.1
Have you published any articles in accredited journals (within the last 5 years)?
	Yes
	No

	If ‘yes,’ with full bibliographical references, list the journal articles you have published

	

	8.2 Have you published any books or chapters in books for the subject specialists (within the last 5 years)?
	Yes
	No

	If ‘yes’, with full bibliographical references, list the books you have published. Indicate the total number of pages.
(* Indicate whether any of these are prescribed at universities)

	

	8.3
Have you published any other books (for example textbooks) (within the last 5 years)?
	Yes
	No

	If ‘yes,’ with full bibliographical references, list the chapters you have published. Indicate the total number of pages

	

	8.4
Have you published any articles in peer-reviewed conference proceedings (within the last 5 years)?
	Yes
	No

	If ‘yes,’ with full bibliographical references, list the peer-reviewed conference proceedings you have published. (Indicate the ISBN number in brackets)

	

	8.5
Have you presented any papers at peer-reviewed national conferences (within the last 5 years)?
	Yes
	No

	If ‘yes,’ list appropriate details of papers presented at national conferences

	

	8.6
Have you presented any papers at peer-reviewed international conferences (within the last 5 years)?
	Yes
	No

	If ‘yes,’ with full bibliographical references, list the journal articles you have published

	


9. M & D SUPERVISION

	9.1
Have you successfully supervised or co-supervised any research master’s degree students to completion (within the last 5 years)?
	Yes
	No

	If ‘yes’, list appropriate details of the degree, title, name of student, year of completion and an indication of whether you were supervisor or co-supervisor as well as whether it was coursework or dissertation

	Degree
	Title
	Name of student
	Year of first registration
	Year of completion
	Supervisor/

 Co-supervisor

	
	
	
	
	
	


	9.2
Are you currently supervising or co-supervising any research master’s degree students?
	Yes
	No

	If ‘yes’, list appropriate details of the degree, title, name of student, possible year of completion and an indication of whether you were supervisor or co-supervisor as well as whether it was coursework or dissertation

	Degree
	Title
	Name of student
	Year of first registration
	Year of expected completion
	Supervisor/

 Co-supervisor

	
	
	
	
	
	


	9.3
Have you successfully supervised or co-supervised any doctoral degree students to completion (within the last 5 years)?
	Yes
	No

	If ‘yes’, list appropriate details of the degree, title, name of student, year of completion and an indication of whether you were supervisor or co-supervisor

	Degree
	Title
	Name of student
	Year of first registration
	Year of completion
	Supervisor/

 Co-supervisor

	
	
	
	
	
	


	9.4
Are you currently supervising or co-supervising any doctoral degree students?
	Yes
	No

	If ‘yes’, list appropriate details of the degree, title, name of student, possible year of completion and an indication of whether you were supervisor or co-supervisor

	Degree
	Title
	Name of student
	Year of first registration
	Year of expected completion
	Supervisor/

 Co-supervisor

	
	
	
	
	
	


10. NRF RATING
	Are you currently NRF rated? If ‘yes’
	Yes
	No

	What is your current rating?  
	

	When did you receive this rating?
	

	Until when is this rating valid?
	


11. TEACHING/RESEARCH AWARDS
	Have you received any research and/or innovation awards in the last 5 years? If ‘yes’, please list
	Yes
	No

	Name of award
	Year awarded
	Awarding body
	Value of the prize/award

	
	
	
	

	
	
	
	

	
	
	
	


12.   PATENTS
	Do you have any patents registered to your name or have you filed any patent applications in the last five years? If ‘yes’, please list and an indication of whether it is registered or applied for
	Yes
	No

	Name of patent
	Year registered/ applied
	Registered/ Applied for

	
	
	


13.
 ACADEMIC CITIZENSHIP
	13.1 Are you currently registered with an academic, professional, or scientific association/ organisation? 

	Yes
	No

	If ‘yes’, list appropriate details about the association, the position you hold (e.g. president, secretary, treasurer), the category of registration and the date of registration

	

	13.2 Are you currently contributing to general academic and administrative activities or work on committees for Unisa or other Universities (national and international)? 
	Yes
	No

	If ‘yes’, list appropriate details about the activities, and the period

	


14. ENGAGED SCHOLARSHIP/COMMUNITY ENGAGEMENT

	Are you currently involved in activities to benefit the community? 

	Yes
	No

	If ‘yes’, list appropriate details about the activities, and the period

	


15. ADDITIONAL INFORMATION 
	Furnish any additional information which you regard as relevant in support of your application, e.g. experience, bursaries, awards, extraordinary achievements, special knowledge, abilities, and skills.

	


16. REFERENCES (Contactable)  
	Name
	Institution/Organisation
	Relationship to applicant
	Cell phone
	Email

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


17. INSOLVENCY OR ADMINISTRATION 

	17.1 Are you involved in any outside business or activities, or do you have any interests which may conflict or are likely to conflict with the execution of any official duties, should you be the successful candidate for this post?
	Yes
	No

	17.2 Have you ever been declared insolvent, or have you been or are you currently under administration?

	Yes
	No


18. CRIMINAL CASES/OFFENCES (If yes, specify the details on a separate memo)
	Have you ever been found guilty of a criminal offence?

	Yes
	No


18.2  Have you ever had a sentence imposed? 
	Imprisonment
	Suspended
	Admission of guilt amount
	Other

	Period:
	From: 
	R
	


18.3 CRIMINAL CASES/OFFENCES (If yes, specify the details on a separate memo)
	Is there any criminal, civil or disciplinary action pending against you?


	Yes
	No


18.4  CRIMINAL CASES/OFFENCES (If yes, specify the details on a separate memo)
	Have you ever been found guilty of misconduct at a previous employer?

	Yes
	No


19. CONSENT FORM IN TERMS OF THE PROTECTION OF PERSONAL INFORMATION ACT NO 4 OF 2013 
	19.1 I declare that all the personal information furnished by me on this form are true and correct, and I undertake to inform Unisa of any changes in my personal information.
19.2 I undertake to comply with all the rules, regulations and decisions of the university and any amendments thereto and I have taken note of advice which may be applicable to employees in general. 
19.3 I, as an employee of Unisa or an applicant for employment at Unisa, hereby consent that Unisa may collect, use, distribute, process my personal information for its business purposes, which may include, but is not limited to, 
19.3.1 internal administrative processes pertaining to my employment at Unisa, 
19.3.2 conducting criminal, credit, qualifications, identity documentation and reference checks, and
19.3.3 institutional and scholarly research. 
19.4 I also consent that Unisa may share my personal information with the Universities South Africa, the Department of Higher Education and Training, the South African Qualifications Authority, Qualification Verification Agencies, Internal and External Auditors, legislative requirements, e.g. the South African Receiver of Revenue, Department of Home Affairs, Department of Labour, Banks, service providers offering Unisa employees various services as part of employment benefits such as relevant retirement fund and group life insurance, their appointed administrator(s), recognised medical aid schemes, the risk benefit insurers, external survey and benchmarking organisations, employee development service providers, legal entities which may lawfully require such information for legal obligations and/or investigations  and third parties rendering communication facility on behalf of the university. 
19.5 I understand that in terms of the Protection of Personal Information (POPI) Act and other laws of the country, there are instances where my express consent is not necessary to permit the processing of personal information, which may be related to investigations, litigation or when personal information is publicly available.
19.6 I will not hold the university responsible for any improper or unauthorised use of personal information that is beyond its reasonable control. 
19.7 I confirm that I have read the notice and understand the contents.
Note: The nature of personal information collected can be viewed in the Personal Information Inventory Lists published on the Unisa webpage at www.unisa.ac.za


	SIGNATURE . . . . . . . . . . . . . . . . . . . . . . . . . . .
                                  DATE   . . . . . . . . . . . . . . . . . . . . . . . . 
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